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GENERAL ADMINISTRATION DEPARTMENT

Mantralaya, Madam Cama Marg, Hutatma Rajaguru Chowk,
Mumbai 400 032, dated the 2nd February 2022.

NOTIFICATION

CONSTITUTION OF INDIA.

No. TRN-2011/C.R. 284/11/12-A.— In exercise of the powers conferred by the proviso to
article 309 of the Constitution of India, the Governor of Maharashtra is hereby pleased to make
the following rules for the Time Bound Training for the Government Servants holding the posts of
Groups A, B, C and D in various offices or Departments of the Gevernment of Maharashtra.

1. Short Title :— These rules shall be called as the Maharashtra Government Servants (Time
Bound Training) Rules, 2022.

2. Definitions:- In these rules unless the context otherwise requires,-

(a) “Combined Probationary Training Program” means cadre wise Combined Probationary
Training Program conducted by the Government for the officers, appointed by nomination to
the posts in Group A and Group B, through the State Civil Services Examination, held by the
Maharashtra Public Service Commission;

(b) “Certificate” means the Certificate issued by the concerned training institute to the
Government Servant for completing the prescribed training;

(¢) “Foundation Training” means cadre wise comprehensive training given to the
Government Servant related to the working of the concerned Department, service
conditions,administration,establishment,budget and other related matters, etc. prescribedunder
the State Training Policy, to be completed within the period of one year from the date of
appointment in the service;

(d) “Government” means the Government of Maharashtra,

(e) “Government Servant” means any person appointed to any post in the civil service
or post in connection with the affairs of the State of Maharashtra and includes a Government
servant whose services are temporarily placed at the disposal of any other Government
or Government of India or any corporation or company or organization or local or other
authority owned or controlled by the Government notwithstanding that his pay is drawn from the
Consolidated Fund of the State or otherwise.

Explanation :- Government Servant whose pay is not drawn from the Consolidated Fund
of the State or Consolidated Fund of the Government of India, but is permanently drawn
from the grants-in-aid received from the State or Central Government or whose appointing
authority is not the State Government are not considered as a Government Servants.

(f) “Orientation Training” means training to be given to the Government Servant, from
time to time, to make him aware about the changes in the Government policy or institutional
procedures or Acts or rules or technology etc.;

(g) “Post Promotion Training” means training to be given to the Government Servant
after the promotion;

(h) “Post Transfer Training” means training to be given to any Government Servant, if
there is change in the nature of work and duties, after his transfer;

(i) “Refresher Training” means the necessary administrative training to be given to
the Government Servant who has not undergone any other administrative training under the
State Training Policy excluding the Orientation and Post Transfer Training, within the period
of previous seven years;

(j) “State Training Policy” means the training policy declared by the Government, from
time to time, for giving various Time Bound Trainings to the Government Servants at various
stages of service;
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(k) “Time Bound Training” means various types of trainings conducted at various stages
of service under the State Training Policy declared by the Government from time to time, to
be completed within or after completion of period prescribed by the Government from time to
time;

(b “Training Institute” means an institute declared by the Government, from time to time,
for giving administrative training to the Government Servant by the General Administration
Department under the State Training Policy;

(m) “Training Period” means the period fixed for Time Bound Training, to be given to the
Government Servant, under the State Training Policy.

3. Completion of Time Bound Training :— (1) Notwithstanding anything contained in
any rules, orders or instructions issued in respect of the appointment to various posts in the
Government Service in various offices or Departments of the Government, every Government
servant shall complete the Time Bound Training conducted at various stages of service under
the State Training Policy within the period prescribed thereunder and shall submit the training
Certificate to the concerned office.

(2) The Government servant shall complete the following trainings :—

(a) Foundation Training :— The Foundation Training shall be completed by the
Government servant in the various cadres except the cadres included in CPTP (Combined
Probationary Training Programme), within the period of one year from the date of his
appointment.

(b) Post Promotion Training :— The Post Promotion Training shall be completed by the
Government servant within the period of one year from the date of his promotion.

(¢) Refresher Training :— The Refresher Training shall be completed by the Government
servant within the period of one year after completion of seven years of Foundation Training or
Post Promotion Training. If any Government servant does not get promotion within the period
of seven years after completion of Refresher Training, then such Government servant shall
complete Refresher Training again within the period of one year thereafter.

(d) Post Transfer Training :— The Post Transfer Training shall be completed by the
Government servant, if the nature of work and duties has changed after his transfer.

(e) Orientation Training :— The Orientation Training shall be completed by the
concerned Government servant, tomake him aware about the changes in the Government policy or
institutional procedures or Acts or rules or technology, etc.

4. Other matters related to Time Bound Training :— (1) If the Government servant does not
attend any training programme in any exceptional circumstances, he may be permitted to attend
the next training programme with the approval of the competent authority.

Explanation - For the purpose of these rules, the term “exceptional circumstances” includes
natural calamity, election, census duty, law and order situation and also any sudden medical
treatment incidental to the health of the concerned Government servant, ete.

(2) The Government servant shall remain present in the training institute during the entire
training period.

(3) If the Government servant is nominated for any Time Bound Training programme, remains
absent from attending the same, without prior permission of the competent authority, the entire
expenses of his training shall be deducted from his salary and be deposited with the concerned
institute or Government. The training institute shall submit the absence report to the competent
authority of the concerned Department within fifteen days.

(4) The Government servant who is on deputation to other Department shall also complete the
Post Promotion Training as well as Refresher Training, conducted from time to time.

(5) The Time Bound Training completed by the Government servant, from time to time, shall
be recorded in his service book.
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5. Consequences of not completing Time Bound Training :-

(1)(a) The Government servant to whom the probation period is applicable does not complete
the Foundation Training within the period of one year from the date of appointment, his probation
period shall not be completed and he shall not be eligible for annual increment, till he completes the
said Training.

(b) The Government servant to whom probation period is not applicable, does not complete the
Foundation Training within the period of one year from the date of appointment, he shall not be
eligible for annual increment, till he completes the said training.

(¢c) The Government servant shall not be eligible for the benefit of time bound promotion
scheme or revised career assured progressive scheme or functional or non-functional promotion, till
he completes the prescribed Time Bound Training.

(d) The Government servant who does not complete the Post Promotion Training, within the
period of one year from the date of his promotion, his annual increment shall be withheld, till he
completes the said training.

(e) The Government servant who does not complete the Refresher Training, his annual incre-
ment shall be withheld, till he completes the said training.

(2) The increment withheld due to not completing the Time Bound Training within the pre-
scribed period, shall be released with effect from the date on which the Government servant com-
pletes his training and the pay will be fixed in such manner as if they were not withheld, however
arrears of the said increment shall not be admissible.

(3) The Government servant who has not completed the prescribed Time Bound Training due to
failure to make nomination by the concerned authority or the concerned Department or fails to re-
lieve him for the training after his nomination, he shall be exempted from consequences mentioned
in this rule except clause (a) of sub-rule (1) of this rule:

Provided that, such exemption may be granted only twice and be recorded in the service book
of the Government servant.

6. Responsibility of the Administrative Department :- (1) It shall be the responsibility of the
concerned Administrative Department or appointing authority to nominate, relieve and send the
concerned Government servant for Time Bound Training within the prescribed period.

(2) The Government may take action against the concerned Heads of the Department or the
officer who fails to nominate or relieve after nomination the Government servant for training.

7. Exemption from completion of training :- The Government servant retiring within a period
of two years from the date of coming into force of these rules, shall be exempted from the training.
In case, any such Government servant desires to take the training, or the concerned Administrative
Department considers it necessary to give him training, he may be nominated for the training.

8. Relaxation of Rules :- The Government may, for reasons to recorded in writing, relax all or
any of the provisicns of these rules to any Government servant or cadre in the Government service.

By order and in the name of the Governor of Maharashtra,

SUJATA SAUNIK,
Additional Chief Secretary to Government.

ON BEHALF OF GOVERNMENT PRINTING, STATIONERY AND PUBLICATION, PRINTED AND PUBLISHED BY DIRECTOR,
RUPENDRA DINESH MORE, PRINTED AT GOVERNMENT CENTRAL PRESS, 21-A, NETAJI SUBHASH ROAD, CHARNI ROAD,
MUMBAI 400 004 AND PUBLISHED AT DIRECTORATE OF GOVERNMENT PRINTING, STATIONERY AND PUBLICATIONS,
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